
Date

 

Contact

[Title]
[ABC Company or ABC Foundation]
Address

City, State Zip

Dear Contact,

 

I would like to extend my most sincere appreciation to you [and ABC Company or ABC Foundation] for the truly generous [gift or grant] of [$XX,XXX] toward the Urban League’s program initiatives.  This [gift or grant] represents the first installment of your [$XXX,XXX] [pledge or commitment] over a period of three years.  

[Insert a personalized paragraph specific to the donor.]

We look forward to keeping you informed of the development of our programs.  As such, we will provide a narrative report on this development, as well as a budget detailing expenditure of the grant funds within the next twelve months.  In addition, we will forward a copy of the next audited financial statements and Annual Report once they become available.

I am grateful for [your, ABC Company’s or ABC Foundation’s] partnership with and dedication to the success of the Urban League, allowing us to continue serving our community.  Your kindness and generosity are appreciated.  

Sincerely,

 

 

[Urban League Representative]

[President/CEO/Development Officer]

[Local Urban League Affiliate]
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